
After the initial account setup, you can access the portal using the email link, bookmarking the login page,

or visiting the PCCF website at pcfoundation.org.

You can find additional resources and information for Fund Advisors by navigating to the footer of the

PCCF website and clicking “Fund Advisor Resources.”

USER GUIDE

Fund Advisor Portal

The Putnam County Community Foundation’s Fund Advisor Portal is a secure website where individuals

log in to explore fund details, access financial reports, and view fund statements. Fund advisors can view

and manipulate data on their own, allowing them to easily access fund information as needed.

Fund Advisors will receive an email from PCCF to establish an account. If you do not receive one, check

your spam and junk folders and ensure PCCF has your current email address on file. Click the link to access

the main login page and create your password.

GETTING STARTED

pcfoundation.org

Dear {name},

Please use the link below to set up your Fund Advisor Portal access. You will be asked to create a
password that you will use to login to your online account in the future. Any links that you received
previously to set up your online account will no longer work. Please use the most recent link provided.

Feel free to contact us if you have any questions or concerns.

https://putnamccf.fcsuite.com/erp/portal?invite=ffdef693-021f-4aba-9872-2020d5ca1a05



Fund Advisors can also use the “login with email” option. This will send an automated email to your inbox

with a temporary PIN; when the PIN is entered, it will autofill your password.

To reset your password, click “Forgot your password?”

If you have multiple funds, you will only have one username and password. 

Once logged in, you can select the fund you would like to view.

LOGIN OPTIONS

Once logged in, the portal will show a fund summary dashboard. This is a basic overview of fund activity,

including the current balance, spendable balance, grants, and recent donations.

Things to Know

Spendable Balance is the amount available to distribute as grants. 

If you have multiple funds, you may click on the fund name drop down to switch to a different fund.

Click on any category in the navigation toolbar on the left for more details in a specific area of fund

activity.

FUND SUMMARY



NAVIGATION TOOLBAR

Your navigation toolbar has options to view data according to your fund type and settings. Not all toolbars

will look the same.

Donations

Fund Advisors can view donations to their fund but not the amount given. Click on the donor name to view

a donor’s contact information and giving history.

Grants

The grants tab offers a brief summary of

distributions from the fund and grantees.

Click on grant history for dates and other

details.

Resources and Documents

Fund Advisors can find published fund statements (beginning January 1, 2022) and other shared documents

under the Resources and Documents tab of the toolbar. You can download these documents any time.



OTHER TOOLS

My Donations

The “My Donations” tab in the main navigation menu provides a summary of your own donations. Click on

“Donations” for an itemized list and donation history. Use the filter and export options to generate a report

based on your needs.

Profile

Update your personal information, username/password (security), and contact preferences at any time

using the edit buttons; PCCF will be notified of the changes.

pcfoundation.org

For questions about how to access or use the Fund Advisor Portal, please contact the Putnam County

Community Foundation at (765) 653-4978 or by email at pccf@pcfoundation.org. 

For questions about the specific content found within the portal, contact Julie Thompson, 

Financial Services Officer, at jthompson@pcfoundation.org.

QUESTIONS?

ACCESS THE PORTAL

Scan the QR code below, visit us at pcfoundation.org, or bookmark the login page for easy access to the

Fund Advisor Portal.
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