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Fund Advisor Portal

USER GUIDE

The Putnam County Community Foundation’s Fund Advisor Portal is a secure website where individuals
log in to explore fund details, access financial reports, and view fund statements. Fund advisors can view
and manipulate data on their own, allowing them to easily access fund information as needed.

GETTING STARTED

Fund Advisors will receive an email from PCCF to establish an account. If you do not receive one, check
your spam and junk folders and ensure PCCF has your current email address on file. Click the link to access
the main login page and create your password.

Dear {name},

Please use the link below to set up your Fund Advisor Portal access. You will be asked to create a
password that you will use to login to your online account in the future. Any links that you received
previously to set up your online account will no longer work. Please use the most recent link provided

Feel free to contact us if you have any questions or concerns.

https://putnamccf.fcsuite.com/erp, portal?invite=ffdef693-021f-4aba-9872-2020d5ca1a05

After the initial account setup, you can access the portal using the email link, bookmarking the login page,
or visiting the PCCF website at pcfoundation.org.

You can find additional resources and information for Fund Advisors by navigating to the footer of the
PCCF website and clicking “Fund Advisor Resources.”
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Fund Adyvisors can also use the “login with email” option. This will send an automated email to your inbox
with a temporary PIN; when the PIN is entered, it will autofill your password.

To reset your password, click “Forgot your password?”

Legin

If you have multiple funds, you will only have one username and password.
Once logged in, you can select the fund you would like to view.

FUND SUMMARY

Once logged in, the portal will show a fund summary dashboard. This is a basic overview of fund activity,
including the current balance, spendable balance, grants, and recent donations.

Things to Know
» Spendable Balance is the amount available to distribute as grants.
« |f you have multiple funds, you may click on the fund name drop down to switch to a different fund.
« Click on any category in the navigation toolbar on the left for more details in a specific area of fund
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Look Forward. Give Back.

A, . PCCE Test Fund
v Fund Created Current Balance Spendable Balano Total Grants
P 06/09/2026 178,896.98 3,286.98 1,713.26
ST
. Total Contributions:
VOUCHERS 180,610.24

Grants Amount Grant Trends
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NAVIGATION TOOLBAR

will look the same.

Donations

D

Your navigation toolbar has options to view data according to your fund type and settings. Not all foolbars
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Fund Advisors can view donations to their fund but not the amount given. Click on the donor name to view

a donor’s confact information and giving history.

PCCF Test Fund CREATE GRANT REGUEST
Dnations > Contebedor Sumemary
o N N
: Contributor Contributions
Donations v e ]
10~ oniries par page Search
E -
o Date Contributor Type Description Amount
TE955  0RM9/2026  Tester, Advisor Check Historical Gt Higden
a54  0eQ2026  Dong Chack Test Donation Higden
RESOURCES & 76952 0602026  Tester, Dono Check Test Donation Hidden
} DBMS2026  Donod, Jog Check Test Danation Higdden

Shawing 110 4 of 4 entries

Grants

The grants tab offers a brief summary of
distributions from the fund and grantees.
Click on grant history for dates and other
details.

Resources and Documents

PCCF Test Fund

Grant Summary

10~ eniries per page

Grantee

Putnam Couwnfy Fair & 4H Club Association Inc

Showing 150 2 of 2 entries

Search

Grants

'CREATE GRANT REQUEST

Amount
1 500.00
1 1. 21336

Fund Advisors can find published fund statements (beginning January 1, 2022) and other shared documents

under the Resources and Documents tab of the toolbar. You can download these documents any time.

PCCF Test Fund

FUND STATEMENTS

Statements

10 v| entries per page

Description

2026 Q2 Fund Statement

Showing 1te 1 of 1 entry

CREATE GRANT REQUEST

Search

Date Range

04/01/2026 - 06/30V2026 View
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My Donations

The “My Donations” tab in the main navigation menu provides a summary of your own donations. Click on
“Donations” for an itemized list and donation history. Use the filter and export options to generate a report
based on your needs.

Profile

Update your personal information, username/password (security), and contact preferences at any time
using the edit buttons; PCCF will be nofified of the changes.
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MAKE A DONATION

Tolal Donabions This Year Totsl Donations Lasd Year

160,000.00 160,000.00 0.00

Donation Summary

My Donations

Donations

Tatal 160,000.00

ACCESS THE PORTAL

Scan the QR code below, visit us at pcfoundation.org, or bookmark the login page for easy access to the
Fund Advisor Portal.

QUESTIONS?

For questions about how to access or use the Fund Advisor Portal, please contact the Putnam County
Community Foundation at (765) 653-4978 or by email at pccf@pcfoundation.org.

For questions about the specific content found within the portal, contact Julie Thompson,
Financial Services Officer, at jthompson@pcfoundation.org.

pcfoundation.org
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